
 
PEI Kiwanis Music Festivals 

Guidance on navigating and completing the online entry form 
 

This document will guide you though our online entry form. 

If after reading through this document you have any problems with, or questions about, submitting your entry for Kings 

County, East Prince, or West Prince music festivals, please contact our Administrator (see below for details) 

 

Page / Section 1: 

 

Enter your email address that you would like all information about the festival to go to: 

Page / Section 2: 
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If you selected “Individual” you will go to: 
 
Page / Section 3: 

Asks you for details of: 

Name, Address, Date of birth, Gender, Phone 
number, School, Teacher Name*. 

*If you are studying with two different teachers (eg 
voice and piano) you will need to complete 2 
separate entry forms.  

If you are entering solo class(s), select  “Yes” on the 
last question  

If you are only entering a recital class or small 
ensemble class, click “No” and skip down to the 
appropriate heading further down this document. 

Click “Next” 

 

 

If you selected “Group” you will go to: 
 
Page / Section 3: 

Asks you for details of: 

Group name, Contact address & phone number, 
School**, Teacher Name. 

**If you are not a school group, please enter your 
organization’s name (eg church) or just put n/a. 
 

Click “Next”  
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 SOLO CLASSES 

Section 4: Looks like this for all solo entries you need to 
submit: 

 

Please make sure that you have the correct 
information for this section from your teacher as it 
will be difficult to make corrections after submission.  

If your teacher has given you a sheet with these details 
on, please copy what they have written EXACTLY.  

You can enter up to 10 solos on one form. These can 
be different instruments as long as your teacher is the 
same for all of them. 

If you are entering more than one solo class, select 
“yes” on the last question until you have entered them 
all. On the final entry, click “No”.  

Then “Next” to go to… 

LARGE ENSEMBLES (6+ performers) 

Section 4: Looks like this for all class entries you need to 
submit: 

 

Please make sure that you have the correct information 
for this section from your teacher as it will be difficult to 
make corrections after submission.  

If your teacher has given you a sheet with these details on, 
please copy what they have written EXACTLY.  

You can enter up to 3 repertoire selections in 3 different 
classes on one form for one ensemble. Each different 
ensemble must have a different entry form. 

If you are entering this ensemble for more than one class, 
select “yes” on the last question until you have entered 
them all. On the final entry, click “No” 

Then “Next” to go to submission page (scroll to the end of 
this document for information about this step) 
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Recital Class* (solo) 
 

 
 
*This is a specific type of solo class where you play more than one piece in recital format (one after the other) – 
your teacher can tell you if this is what you are doing. 
 
If you are entering a recital class, click “Yes” and “Next” and then enter all details on the next page (which looks 
like the solo one pictured above, but with more space for the extra repertoire)  
 
If you are not entering a recital class*, click “No” and “Next” to go here: 
 

 
 
If you are not entering an ensemble, select “No, I want to submit” to go to the submission page (scroll to the end 
of this document for information about this step) 
 
If you are are entering a small ensemble – click on the correct class desciption** 
 

** IMPORTANT: Only one person in the ensemble should complete the entry form and pay the fee to avoid 
duplicate entries. 
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Small Ensemble Classes 
 

 
 
 

For quintets you should enter just a group name 
(decide what it will be in consultation with the rest 
of your group!) and then your repertoire details. 

 

For ensembles of 2-4 you will need to enter the 
details of each performer and then your repertoire 
details. 
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If you are entering one or more small ensemble: 
 

 You can enter one of each type (duet, trio, quartet, quintet).  
 

 If you are entering more than one type of ensemble, you need to click on the “Next” button after entering 
details of your first ensemble, then when you are taken to the Submission page - click “Back” TWICE to go 
back and select a new type of ensemble to enter. 
 

 Repeat this step for each new type of ensemble. 
 

 If you are taking part in more than one in a particular category (for example, 2 piano duets with different 
people) then either someone else from your group or duet must register your other ensemble. If neither 
of you have enough space on your personal form to enter your extra ensembles then you need to start a 
new form to enter the extra(s). 
 

SUBMISSION PAGE 
 

 
 
 
 
 
 
 
 
 
 

This page tells you how to go about paying your fees for 
the festival you are entering – my example here is for 
Kings County. If you are entering a different festival the 
information on this page will be different. Make a note 
of how to pay the fee if you haven’t done it already. (You 
can also find this information in the “Fees and how to 
pay them” document listed on your local festival’s 
homepage) 

Enter the total fees due for all of the classes you have 
entered ON THIS FORM. Please do not include fees that 
will be included in another form. 

For example: 

1. If someone else is entering you for an ensemble – they 
will include your fee for that on THEIR  form, and you are 
responsible for paying your part of the fee to them. 

2. If you have lessons with 2 different teachers (for 
example, singing with one, and piano with another) you 
will have to submit 2 separate forms. Please do not 
group the fees together for both forms. 

“Have you paid your registration fee?” 

If have paid your fee already, or plan to do it 
immediately afterwards, you should click “Yes”. If you 
haven’t, please click “No”. You can still submit your entry 
but should aim to pay the fee as soon as possible please. 
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After this page there is a space for any comments that you might have – including if you want to enter one or 
more classes non-competitively***.  

 
***This means that you will still get  adjudication comments, but no mark / level will be awarded and you will not 

be eligible for a prize (unless you have entered at least two other classes competitively) 
 

Then click submit. 
 

When you get this page (or one similar with a different local festival name), your entry is complete! 
 

 
 

 
Thank you for entering and supporting our PEI Local Kiwanis Music Festivals! 

 
 

If after reading through this document you have any problems with, or questions about, submitting your 
entry for Kings County, East Prince, or West Prince music festivals, please contact: 

Claire Arthur, Administrator  
Email: pei.kiwanismusicfestival@gmail.com  
Call / text 902-969-7972 (If your call isn’t answered I will get back to you as soon as I am available) 
 
 


